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The code of ethics of Pallas University of Applied Sciences

Established on the basis of § 7, items 8, 9 and 18 of the Statute of the Pallas University of Applied
Sciences and in accordance with the Constitution of the Republic of Estonia, the Higher Education Act,
the Equal Treatment Act and the Gender Equality Act.

1. General provisions

1.1. The code of ethics of Pallas University of Applied Sciences (hereinafter referred
to as Pallas, University of Applied Sciences or institution) formulates the attitudes,
principles, guidelines and procedures for dealing with ethical conflicts that emerge
from the basis of the ethical conduct of the members of the institution.

1.2. Pallas stands for artistic self-expression and academic freedom, and for the

sustainability of a knowledge-based culture of debate. [based on § 38 of the Constitution of
the Republic of Estonia]

1.3. Pallas respects the fundamental values and principles of academic ethics, which
are enshrined in the Magna Carta of European Universities, the Estonian Code of
Ethics for Researchers, adopted in 2002, and the ‘Good Research Practice’,
supplemented by the ‘Good Research Practice’, developed in 2017 in cooperation
between research institutions, the Estonian Academy of Sciences, the Estonian
Research Council and the Ministry of Education and Research.

1.4. Equal treatment at Pallas is based on clearly articulated values, principles and
rules of procedure that apply to all Pallas members.

1.5. Pallas provides a supportive and safe working environment for its members and
is responsible for ensuring fair procedures in resolving conflicts that arise.

2. The ethical principles of the University of Applied Science’s membership
A Member of the University of Applied Sciences:

2.1. behaves with dignity and, in their actions, is mindful of the fact that all persons
have equal rights, that no one may be discriminated against on the grounds of
nationality, race, colour, sex, language, origin, religion, political or other convictions,
property, social status or other circumstances [based on § 12 of the Constitution of the
Republic of Estonia], and is tolerant of people's differences, other cultures and
customs;

2.2. is honest, fair, well-meaning, helpful, compassionate, responsible and courteous
and treats Pallas members, partners and guests with respect;

2.3. is respectful in expression, does not engage in sexual harassment, bullying or the
humiliation others;

2.4. respects the rules on conflicts of interest, including apparent conflicts of interest,
and other rules aimed at preventing corruption and does not use their position to gain
material advantages or any other benefits or services;

2.5. is neutral, guided by democratic values and does not engage in political or
religious agitation;



2.6. adheres to good academic and research practices, excluding any form of creative
theft, refrains from any form of academic fraud, notifies the institution of any case or
suspicion of creative theft;

2.7. uses the written, verbal or other forms of communication with others in accordance
with academic requirements, does not knowingly present false data or data collected
unethically/unfairly in their work or documents, does not utilize ghost authors, does not
plagiarise;

2.8. is loyal to the institution, takes into account the interests of the institution as a
whole;

2.9. upholds Pallas's reputation and credibility and avoids actions that could damage
them in any way;

2.10. undertakes to keep confidential any state and business secrets, ordinary and
special personal data and other restricted and non-disclosable information of which
they become aware in the course of their employment or studies at the institution, and
not to disclose it to unrelated third parties without any legal basis;

2.11. excludes conflicts of interest and does not allow family, social or other
relationships to influence their work and the objectivity of their decisions;

2.12. resolves problems and disagreements arising in the activities of the institution
and in the relations between the members of the Pallas community first within the
institution, without involving the public and persons, institutions and organisations not
related to the institution;

2.13. takes a sustainable and protective attitude towards the assets of the institution
and observes the rules of conduct and public order established in the buildings and on
the territory of Pallas;

2.14. values the preservation of the ecological environment and natural resources and
the principles of sustainability.

3. Academic ethics in teaching and research, development and creative
activities

3.1. The members of Pallas are guided by good research and creative practices in
their teaching and research, development and creative processes (hereinafter referred
to as RDC). They shall demonstrate integrity, confidentiality, competence, and
professionalism in such activities. The learning and research and creative environment
at Pallas is tolerant of the personal and social differences of its staff and students.
Issues arising in the course of teaching and in the course of RDC activities will be
resolved through professional and scientifically based disputes, with equal
participation of the parties concerned, with a desire to find solutions to the relevant
problems.

3.2. Mutual courtesy and respect are the basis of academic interaction between
teacher and student. External relations between the student and the lecturer in the
context of teaching and RDC activities must remain at the level of academic
communication.

3.3. Student status requires honest, responsible and purposeful conduct of studies
and related research and creative activities. The student shall show respect and
tolerance towards fellow students and teachers.

3.4. Lecturers are independent in the way they teach their subjects, in accordance with
the curricula and teaching organisation documents. The lecturer's authority is based



on their knowledge, communication skills, consistency of words and actions, moral
behavior and personality traits. The lecturer communicates with the students by
teaching, using example and persuasion, not by command and prohibition or
punishment. Lecturers support students and encourage their personal development.

3.5. The general rules of study are set out in the Study Regulation, which considers it
a breach of academic ethics for students to exchange knowledge concerning an
examination or assessment, or to sit an examination or assessment on behalf of
another student, submitting someone else's written or practical work under their own
name or using parts of someone else's work in their own work without proper
referencing, unauthorised use of artificial intelligence (Al) or submission of Al creations
under their own name without proper referencing, resubmission of their own previously
submitted and assessed work for assessment in another subject without referencing
it. [CCA p 8.1]

3.6. An academic staff member may not take advantage of their position for personal
gain in the course of teaching or RDC activities. Academic staff shall not present
students' research results or ideas as their own, shall encourage students'
independent critical thinking and shall respect their right to express their opinions.

3.7. It is the responsibility of those involved in learning and RDC activities to ensure
that the intellectual property generated by their work is protected and, where possible,
to ensure that the results of their scientific, creative and research work are used in the
learning process and for the benefit of society.

3.8. When publishing and implementing the results of scientific, creative and research
work, the author shall respect the interests and rights of all contributors and
collaborators in matters of authorship, intellectual property and recognition.

3.11. The academic staff member, as a reviewer or expert, ensures the impartiality,
guality and timeliness of the relevant activities. They shall recuse themselves from the
position of decision-maker, evaluator or expert in the event of a conflict of interest.

3.12. Objectivity must be the basis for the assessment of teaching and RDC activities,
including students; subjectivity and discrimination and the presentation of personal
preferences and prejudices are unacceptable.

3.13. A member of Pallas who knowingly fails to report a breach of academic ethics is
also acting unethically.

4. Reporting unethical behaviour and resolving disputes and disagreements.

4.1. Pallas has created opportunities for members to report unethical behaviour in a
confidential manner. The University of Applied Sciences ensures that conflicts of
interest are resolved in a transparent, private and fair manner.

4.2. In case of suspicion of a possible violation of the principles of academic ethics,
the members of Pallas have the right to seek advice from a colleague, the Head of
Department, the Head of Human Resources, the management and, if necessary, to
inform the Ethics Committee confidentially and in writing.

4.3. Conflicts pertaining to academic ethics may be resolved between the parties
themselves. In such cases, it is necessary to remain faithful to the principles of
academic ethics, to listen to the other party and to find a satisfactory compromise.



4.4. If you are a third party involved in a conflict related to academic ethics, you should
first try to reconcile the parties. Reconciliation means re-establishing communication
between the parties so that they can resolve their own problems. In the event of a
more serious conflict or breach of academic ethics, the matter should be referred to
either the immediate supervisor, or the management, or the Ethics Committee.

4.5. Unethical behaviour at Pallas can be reported anonymously to the Pallas Ethics
Committee via the Pallas website.

4.6. All parties are involved in resolving disputes and disagreements to establish the
facts.

4.7. The Ethics Committee of the higher education institution will help to resolve issues
that cannot be resolved in the normal course of events and that relate to the Code of
Ethics, and to shape the implementation practice, seeking the opinion of the relevant
institutions where necessary.

5. Ethics Committee

5.1. Unethical behaviour, including behaviour that is considered to be inappropriate
according to the University's Code of Conduct, is discussed by the five-member Ethics
Committee established by the Rector. The composition of the Ethics Committee is
approved for a period of three years. The committee is composed of representatives
of the management, academic, support and administrative staff and the President of
the Student Council. After the committee has been set up, it elects a chairperson and
a secretary from among its members. The Committee shall have the right to involve
other members of the Pallas Community, if necessary, in the resolution of the case.

5.2. The purpose of the Ethics Committee is to provide the most objective possible
assessment of breaches of academic ethics and to help find solutions based on
fundamental ethical principles. The Committee works to promote ethical attitudes and
a level playing field among Pallas members by raising awareness of academic ethics
through training, seminars and counselling.

5.3. The work of the Ethics Committee is subject to confidentiality and data protection
requirements. Members of the Ethics Committee shall not divulge information about a
case to parties not involved in the case, except where required by law and where the
case requires the involvement of third parties.

5.4. The Ethics Committee reports annually to the Pallas Council on its work.
6. Processing cases

6.1. For a case to be opened, a signed statement describing the problem must be
submitted to the Chair of the Ethics Committee.

6.2. The complainant is responsible for the correctness of the statements and
information provided in the application. Knowingly providing false information in the
application is a breach of the Code of Ethics.

6.3. The Ethics Committee collects evidence, hears the parties and witnesses and
analyses the situation in a minuted meeting. The Ethics Committee will provide initial
feedback to the petitioner at least one week after receiving the petition.

6.4. Sanctions for unethical behaviour must be proportionate to the act committed. The
decision of the Ethics Committee may be conciliatory, justifying, or condemning in
nature, and may include a proposal to the Rector to issue a warning, or terminate the
contract with the employee, or expel the student for the breach of a contractual, legal,
or regulatory obligation.



6.5. The decision of the Ethics Committee shall be notified to the parties involved in
the case. The decision may be challenged within 30 (thirty) days of notification by
lodging an appeal with the Rector. The Rector shall decide on the appeal within 10
days on the basis of the evidence gathered during the hearing. The Rector's
assessment of the merits of the decision shall terminate the appeal procedure at the
higher education institution.

7. Final provisions
7.1. The Statute will enter into force upon approval by the Council.



